
Y r r l r S Y F  I " % - C " " - l l n .  " r - A . r . . L  APPLICATION FOR RECORDS RETENTlON SCHEDULE DEPARTMENT OF ARCHIVES AND HISTORY 
RECORDS MANAQEMENT DIVISION I ~. ... 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing th is  form. Forward signed original to , 
Department of Archives and History, Recards Managemant Division, 330 Capitol Avenue, Atlanta, Georgia. 30334. 

'i . _ _  - . 
Attention: Scheduling Sectio- 

. c  
~ 8-10 F: / '-2 -~ r\ .3 

~ .... ~ ~ . - .  ~ . -  ...'- ~ ~~. .~ ____l___j 

FOR RECORDS MANAGEMENT -6 _- 

I ~ 76- __ 40-A ~~ 

Data CokplGeq 

J A N  327 1988 
~ .~ 

~ ~~ ~ . .~ ~ 

elephone Number 

~~ 656-2076 ~ 

~- ~~~~~~~ ~ -~ ~ ~~~~ ~ 

FOR AQENCY USE 1. Agency Address : 
4pplication Date Comptroller General 

Kplicarion Number 604 West Tower, Floyd Building ': 
Insurance Department -Regulatory Laws 

200 Piedmont Avenue, SE 
_16-49-B-, ;:_ -_.>=~ .Atlp@a, ~ Xeomia JQ334, ~ .L---,~~_-,,-~ 
I. Parwon to Contact 

t. Action Requested 

Working Title 

Adm i n i strati ve C 1 erk 
. ~ . .~ .~ 

Mary Jane Johnston 
-.'~-'--....~:7---. : z . - x ~ . i L  - ~- . ~~~~~ . . ~ 

a. 
b. 
0 Estaoiisn Retention Schedule; record will continue to accumulate. 
0 Dispose of p rwn t  accumulation; no further accumulation anticipated. _ ~ _ ~  c. a -~ Amend Aeelicatian .____I-.. No. Z h r 4 0 ~ ~ ~ ~ , , C ~ e c k o n e . ~ ~ a n ~ ; _ U ~ ~ S u ~ r c e d e r ~  0 Void ~ ~ ~~ ~ ~ ..- 

1. Datas of Seriec 
zarliest 

5. Recofds Series Title (followed by tide u& in office; if different) 

1964 present Insurance Company Charter Files 

The Com'ptroller General is responsible for regulating insurance companies and for 
administering hsurance-related laws; supervising and 1 icensing loan companies making 
loans of $2,500 or less; and enforcing the State's Fire Safety Laws and Mobile Home 
Sales regulations. 

. ~ -~ 
What is the function of me Division and the Office in which this record series is  created? 

4 

I 
3. Division md Offia Function 

The Insurance Division supervises insurance companies and agents, collects premium taxes. 
examines policy forms, and policy rates, and administers insurance related laws. The 
Divison also licenses agents and companies and investigates consumer complaints. 

_ _ _ _ _ _ - _ _ ~ ~ _ _ . . _ ~ _ I _ _  -. ~ -~ -~~ ~ ~ ~~~~ .~ ~ ~~ 

7. R d  Series Description Th is  file contains the following documents (include form numbersand tirles, if any): 
Attach samples of the file. , 

D ~ & ~ m e n t ~  relating to: Licensing and regulating .insurance companies. 

Indudedare: Applications for Original Certificates of Authorit? (form. GIC-2); Corporate 
Charters and Amdnements; Company By-Laws and amendments: 
GID-4); Certificates of Compliance; Certificates of Deposit; Verification of fees paid; 
verifications of policy forms filings; certificates of valuation; biographical sheets on 
each Company's officers and directors (see form GID-1); Initial Statement of Beneficial 
Ownership of4uity Securities (form GID-18); Statement of Changes in Beneficial Ownership 
of Equity Se'curities (form DIG-19). 

Powers of Attorney (form GID-3 & 

, I  

File isarrankd: AlphabeticaW ' - '  by company; a l p h a b e t i c  l i s t i n g  by company  name w i l l  
be  p r e p a r e d  a t  t h e  end of each  y e a r .  g&$q 

~ ~ - ~~ - ~ .- . . ~- ~~ - ~ - 

1 .  

\ .. 8. Monthly Reference Rate How often are records referred to which are: 

One to six months old -I -.--.; Seven to twelve months old - ~ - ~ ~  --, Thineen to twenty-four months old -----~-.; 
twenty-five months and older- ~- .- ? 

Id-__~ --._I .L>--- ~ ~~. . ~~~~~ ~- 
9. Annuaf Rete of A c c u m u l a t i o ~ o ~ r d r  

Letter-Zite drawers -~----; Legakize drawers _.   shelves - I  .Other ( ~ p e c i f y j  - .. .~ 



e. When one or two documents in the file,make it necessary to keep the entire file for a long period, could these 
~ . . . ~  .~ ~ ~ ~~ _-._ -__ . ~ . .  >w.mentt.h schaduixtseaeratek?- -..' 

_f ,  Jrthainfomatianantainedh t h i s  W L  sYarDuhtirhcd?- If .ves,attach.mouL-._ -:! - -~~ 

_. - l . f r e ~ a t t a c h ~ ) ~ ,  . . ~ . -  ~~ ~- ~ _ _ ~  -~ - .- -_-_ -__ .- 

-~ .If vai~where2 .- .. ~~ ~ ~ _ _  .. ~ ~.~ - _ . _  

g. Is the information contained in this rrles ewr analyzed and/or recotded in a summarized rrport? 

h. I$ there a duplication of th is  series in your office, or in another offin, or agency? 
, 

~ l _ _ - L j . . . ~ t h ~ ~ ~ ~ ~ l ~  miatrfilmed2- ~ ' .- ___~-___-.- ~~~ ~ -.- ~ 

-,.12-1 _ i - D o e r t h e _ r e c s r d ~ t e r i t t a  cornautet orintout? -. . - ____. __ 
11. Retention Roquirements The following requires the series to be kept: 

a. State Law - ~ .years. 1. Audit period --,yaars. 
b. Statute of limitation .years. e. Administrative need -.-----.years. 
c. Federal law -. .k ears. f. Federal ratention instructions I_-.-._ .~-,yearr. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

* 

* Must be retained until after 13st  policyholder has died.or companies'policies are no 
longer ' enforceable. 

- .__ _ L  . . ~~~~ ... ~-~ ~~~~ .~ ~ 

ADoMved Disposition Instructions This agency recommends t h a t  the file series be cut otf at  thb end of each: 

a Calendar Year; Fiscal rear; 0 Other __,._~I~~__--._.-_then, 

I3 Hold in the current files area -- ~-month(s) - 
0 Transfer tp local holding area, hold -- ~ 

0 Transfer to State Records Center; hold -- . 

0 Destroy. 
0 Transfer to State Archives for permanent retention. 
a Other lspecifyl 

.-.year($); then 
year(s); then 
. .yearb); then 

Microfilm ; a l p h a b e t i c  l i s t i n g  will$eeL$ilmed on t h e  las t  roll of each  y e a r  
After cut off date microfilm,and destroy after verification. 
Mitrofilm Security Copy to be sent to Archives for permanent Retention. 
Reference Microfilm Copy to be held in' Office $ m x p m i - a m & l P a B f i ~ r  u n t i l  no longei 

ac cumu 1 a t  w4a 

needed for r e f e r e n c e j  p ~ 5  ,-/t/z8 
then de5+/o . ,: 

3 
(Changes i n  i t e m  #7 and #12 were'made by P e t e r  E .  S c h i n k e l  on 1/20/88 w i t h  
t h e  doncurrence  of Fred  Anderson, by t e l e p h o n e )   PO/#^ 

These instructions apply to al l  prior and future accumulations of the series. I 
/ _ _ _  ...,... ~. ~ 

State Auditor/Designee 

Secretarv of StatelDesianee 

i ~ _ _  ~ 

Recommendations in para- 
graph 12 are approved. 
(If disepproved, anach letter 
ot explenation.) 



~” -.....- .-.. I-” - ---_ I_ .--”-- _I- I_ 

, -  

Records Retention Schedule 

OFFICE OF THE COMPTROLLER GENERAL 
Insurance Department 

, Regulatory Laws Division 

The Regulatory Laws Divis ion i s  responsible  f o r  examining an9  l icens ing  o r  
suspending companies des i r ing  t o  t r ansac t  business i n  Georgia. 
approves o r  disapproves p e t i t i o n s  f i l e d  with the  Secretdry of State f o r  or- 
ganizing domestic i n su re r s ;  l i censes  and regula tes  prepaid l ega l  se rv ice  
p l ans ,  premium f inance  companies, and funera l  homes which come under the  Pre- 
need Funeral  Service Contract A c t ;  reviews merger proposals involving domestic 
i n s u r e r s ;  and adminis ters  t he  Surplus Lines Law. 

The Division 

A P P ~  
No 
194 
- 

7 6 -40 -A 

76-58 

Descr i p  t& 
SURPLUS LINES BROKERS ’ AFFIDAVITS 
CERTIFICATES AND QUARTERLY REPORTS - 
Document$ r e l a t i n g  t o  regula t ing  
surp lus  l i n e s  brokers.  Included are 
Surplus Lines Brokers Aff idavi t  
(GID-403); and Quarterly Reports. 
F i l e s  are arranged a lphabet ica l ly  by 
broker .  

INSURANCE COMPANY CHARTER FILES - 
Documents r e l a t i n g  t o  l i ceas ipg  and 
r egu la t ing  insurance companies. 
Included are Applications f o r  Origi- 
n a l  C e r t i f i c a t e s  of Authority (GID- 
2 ) ;  Corporate Charters and Amend- 
ments; Company By-Laws and Amend- 
ments; Powers of Attorney (GID-3 and 
GID-4); C e r t i f i c a t e s  of Compliance; 
C e r t i f i c a t e s  of Deposit; Verifica- 
t i o n  of Fees Paid;  biographical  
s h e e t s  on each company’s o f f i c e r s  
and d i r e c t o r s  (GID-1) ; x n i t i a l  
Statement of Benef ic ia l  Ownership of 
Equity S e c u r i t i e s  (GID-18) ; State- 
ment of Changes i n  Benef ic ia l  Owner- 
sh ip  of Equity Secur i t i e s  (GID-19); 
Ver i f i ca t ion  of Pol icy Forms Fi l ings ;  
and C e r t i f i c a t e s  of Valuation. F i l e s  

Disposi t ion 
Cut of f  f i l e s  a t  end of each 
calendar year ; hold i n  cur ren t  
f i l e s  area 1 year; then t r a n s f e r  
t o  State Records Center; hold 2 
years; then destroy. 
APPROVED: 07/06/72. 

Cut of f  f i l e s  a t  end of each 
year  ending i n  0 and 3; hold 
i n  cur ren t  f i l e s  area 1 year ;  
then retire t o  State Archives. 
APPROVED : 02/24/76. 
AMENDED : 0 2 1 i i i a i .  

are arranged a lphabet ica l ly  by company. 

INSURANCE COMPANY CORRESPOlbENCE 
FILES - Documents r e l a t i n g  t o  main- 
t a in ing  a record of rout ine  corres- 
pondence received from insurance 
companies. Included only are rou- 
t i n e  correspondence such as  le t ters  
of t r a n s m i t t a l ,  no t i ces ,  etc. F i l e s  
are arranged by company category 
( l i f e ,  accident ,  hea l th ,  etc.); 
thereunder a lphabet ica l ly  by name of 
company. 

Cut of f  f i l e s  a t  end of each 
calendar year ;  hold i n  cu r ren t  
f i l e s  area 1 year; ,  then t r a n s f e r  
t o  State Records Center;  hold 4 
years  ; then destroy. 
APPROVED: 03/03/76. 



APPLICATION FOR RECORDS RETENTiON SCHEDULE OFFICE OF THE SECRETARY OF S T A ~ E  
HISTOR, 

I RECORDS MANAGEMENT DIVISION ..-- &__ 

INSTRUCTIONS: See Publicatio; No. 76-RM-1 for instructions on completing t h i s  form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue: Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE-' 
4pplication Date Comptroller General Application Number 

Insurance Department - Regulatory Laws 
238 Capitol 
Atlanta Georgia 30334 

~ 

1/3 0/81 
Data Heceivod Date Completed 

FEB 5 196i 

- 
Qplication Number 

II_ . _-Î .-___ . 
~ ~. -__I__ ___~._.___ l_______, 

~ _. .~ 

2. Person to Contact Working Title Telephone Number 

3, Action Requested 
- .. 

Chief Deputy Insurance Commissioner 656-2074 _ _ _  ___ ___- -~ ~. ____ ~ 

Ralph W. Terry 

(include Forms GID 18 and 19 
relating to ownership of equity 
securities 

8. 

b. 
cL - 8 - A . p g c ~ ~  lication NO. 76-40 

0 Estaoiisn Retention Schedule; r*ord will continue to accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

~ ~ . _ _ _ ~ _  . . ~ ~  Check One: & Change;--0 Supercedei d Void 
0, Dates of Series gF Earliest Latest 

- L -- -. 

5. Division and Office Function 

(followed by title used in office; if differenr) 
- ' .  - .~ 

1964 ' II To Date INSTTRANCE COMPANY CHARTER F1LF.S ', 

What is the function of the Division and the Office in which this record series is created? 

The Comptroller General is  responsible for regulating insurance companies and for 
administering insurance-related laws: supervising and licensing loan companies making 
loans of $2,500 or less: and enforcing the State 's  Fire Safety Laws and mobile home 
sales regulations. 

~ 

'me insurance Uimsion s u p e r a s e s  insurance companles and agents ,  Collects premium taxes 
examines policy forms, and policy rates ,   and^ administers insurance related laws. The 
Division also l icenses  agents and companies and investigates consumer complaints. 

_I_ 
- - - - ._ --- 
7. Record Series Description This file contains the following documents (include form numbers and rifles, if any): 

Attach samples of the file. 
Documents relating to: licensing and regulating insurance companies. 

Included are: Applications for Original Certificates of Authority (form GID-2) ; Corporate 
Charters and Amendments; Company By-Laws and amendments: Powers of Attorney (form GID-3 & 
GID-4): Certificates of Compliance; Certificates of Deposit; Verification of fees paid: 
verifications of policy forms filings: certificates of valuation: biographical sheets on 
each Company's officers and directors (see form GID-1); Initial Statement of Beneficial 
Ownership of Equity Securities (form GID-18); Statement of Chanpes in Beneficial Otmership 
of Equity Securities (form GID-19). 

- 
File i s  arranged: Alphabetically - by company 

I_. 1. k - - . - .<' . 
----- .I_il - _ _ _ _  

B. Monthly Reference Rate How often are records referred to which are: 
One to six months old 
twenty-five months and older-__ - 7  

Letter:size drawers ; Legalsize drawers ; Shelves --; Other (Spkify) 

; Seven to twelve months old ,; Thirteen to twenty-four months old --; 

~- _- I__~ ~ _ _ _ _  
9. Annual Rate of Accumulation of Remrdr 

R-50-71. Rev. 76 (Over) 



-~ 
__ _ _  _-l_l_ 

~~~ c. - Is -~ this . a vital record? 
i d. Does - .- this I series have - histor icalor . !ongte~-~archvalue~-__~~ . ___- , -I 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 
-.- ~ 

~I . ~ - - d n c u - ! ~ . e d u l e d  sma ratelv?- 
L. f,_ I s_the&hmation : w ntailkd . i ~ - t D i t ~ e c i ~ v ~ u b l i s h e . ~ . l f ~  LeLattach a m ~ ~  __I_I____ .-- 

i i , r  .. ., 
vg. Is the mf6hation contained in th is  seriesever analyzed-and/or recorded in a summarized report? 

- ~~~~~~ ~ I f x€%aa~pu . - . -~  ~ 

h. Is there a duplication of t h i s  series in your office, or in another~offike or agency? . 

- . ~ _ _ _  . ~~ 
~ X I  . .- .If YeL.Y&ereZ-- ~~ 

~~ - -3 .. ~ 1 ~ .  i. ~ ~ I L t h i s ~ e s l o r a ~ o ~ ~ o ~ . ~ f ~ ~ ~ ~ ~ l y ~ ~ f ~ e d ? ~  .~ . .  ~ . .  ~. I x ';I .- Das 
11. Retention Requirements 

reco rd series result iahmmmer  orintout? 
The following requires the series to be kept: 

b 
-.______. __years. 1. Audit period _years. 

6 
a. State Law 
b. Statute of limitation years. e. Administrative need l____l__ years. 
c. Federal law years. 'f. Federal retention instructions ------years. 

st 

~. ~ . .  r . .  - ,  
I -  . . . _ &  

~. . .. 
! L  . . . . . ~ . . .  _ =  .i I - ,  I _ . .  ., r r  - !  .- . -. 

- ri.'%ttach cdpq ar ex&fptdf.la\Nsor mgblations.' Explain admjnistrative need. 1 . -  . ' -' . 

r~ 
* Must be retained until after last policyholder has died or companies .. policies _ _  are no 

, , .~ - 
~ . .  .. .~ 

. . . .  .. - . ..? , -~ 
. . ~ ~~ . ~- . . . 

, .  

. .  ~~. - -  . .  

. . 
~. 

. . 
, .  - .  , . .. . .  

.. - - . .  . .  
longer enfoYeeable. 

12. Aoorwed'tSiipksition Instructions ' ''This agenw recommends that  the file series be cut otf ar thh end of each: 

. ~. . _. 
-. - _. -. _- . . - - ~ _ _  c _ ~ _ _  ..___..i -_ -- 

.~ 
. .  - .  

-then, See below * '  0 Calendar Year; 0 Fiscal 'rear; Ix) Other 

I 

Cut off files at end of years ending in zero and five; hold in current files area 1 year; 
then transfer to State Archives for permanent retention. 

I . ~ . -  . .  
. .  . .. .. ~ 

. ~ .  .. .~ - . .. .: . ' - 
7 .  J. . .  

. .  
_. 

These instructions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12 are approved. 
'If disapproved, attach letter 
,f explanation.) 

-. ~ - -  .~ _1 

R-50-71; Rev. 7 6  



9 1 6 . n ~ ~  ~ p p i l < . ( , ~ ~  m ,  
L .  

3 * I C r " * I .  1I.I.I n .  T , , *  ,,.,,, ". L 

Connie Peeples 
Off ice  of t he  Comptroller General 
Insurance Divis ion 

E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C C U M U L A T I O ! J ;  
R E C O R D  W I L L  C O N T I N U E  T O  A C C U M U L A T E .  0 NO F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E S . /  

-1 
Dates of Se r i e s  I 1 1848 to  P r e s e n t  CHARTER FILES I 

~ 

'.what i s  t h e  funct ion of t he  o f f i c e  i n  which t h i s  record s e r i e s  is created? 
The Comptroller General is responsible  f o r  r egu la t ing  insurance companies an 
adminis ter ing insurance-related l a w s ;  supervis ing and l i cens ing  loan c 
loans of $2,500 o r  less; and enforcing t h e  S t a t e ' s  F i r e  Safe ty  Laws a 
Sales regula t ions .  

The Insurance Divis ion superv ises  insurance 
examines po l i cy  forms and po l i cy  r a t e s ,  and 
Division a l s o  l i c e n s e s  agents  and companies 

1 a This f i l e  contains  t h e  following documents 
and f i l e  arrangement). 
Documents r e l a t i n g  to:  

Included are: 
Charters  and Amendments, Company by-laws and amendments, Powers 
GID-41, Certificates of Compliance, C e r t i f i c a t e s  of Deposit ,  Ver i f i ca t ion  of f e e s  paid, 
v e r i f i c a t i o n s  of po l i cy  forms f i l i n g s ,  c e r t i f i c a t e s  of va lua t ion ,  and biographical  s h e e t s  
on each Company's o f f i c e r s  and d i r e c t o r s .  (See Form G I D - 1 )  

F i l e s  a r e  arranged: 

l i cens ing  and regul  

Applicat ions f o r  Or ig ina l  C e r t i f i c a t e s  of Authori 

a lphabe t i ca l ly  by name of Insurance Company. 

ATTACH SAMPLES OF THE FILE 

A I I U A L  l l T l  01 ACCU*ULltlON 

I I 

Record Center Boxes 1 7  17 



* 13; .Is . t h i s  t h e  Record'Copy o f  t h e  series? 

I 1 4 .  Is t h e r e  a d u p l i c a t i o n  o f  t h i s  series i n  ano the r  o f f i c e  o r  agency? 

15. Is t h e  i n ' f o n k f i o n  conta ined  i n  t h i s  series eve r  summarized or pbbl i shed?  
Attach copy o f  summary o r  p u b l i c a t i o n .  

16 .  Does t h e  series con ta in  c l a s s i f i e d  informat ion  r e q u i r i n g  s e c u r i t y  handl ing?  

Does t h e  series i n i t i a t e ,  amend o r  t e r m i n a t e  agency p o l i c i e s  and procedures?  

I . ,  :. . -  

18. Could t h e  f u n c t i o n  be  performed i f  t h e  f i l e s  were l o s t  or des t royed?  

19. Is t h e  series (or major p o r t i o n  o f  it) r e g u l a r l y  microfilmed? If yes,  why? 

20. Does t h e  r eco rd  s e r i e s  rov ide  d a t a  as i n p u t  t o  an EDP f i l e ?  

21. Does t h e  r e c o r d  s e r i e s  con ta in  documentation produced as EDP p r i n t o u t ?  

2 2 .  Has t h e  Federa l  Government i s s u e d  i n s t r u c t i o n s  governing t h e  r e t en t ion /d i spo-  

7 

s i t i o n  o f  t h e s e  f i l e s?  

23. Will t h e r e  be a need f o r  t h e s e  records  10, 1 5  years from now? If yes, what? 

24. REQUIREMENTS. The fo l lowing  r e q u i r e s  t h e  f i le ;  t o  be k.ept 100  years : I 

8. [ ]STATE b .  [ ]STATUTE OF c .  [ ] AULIT d .  [ ]FEDERAL e .  [X]ADMINISTRATIVE f .  [ ]HISTORICAL I 

LAW LIMIT AT ION PERIOD LAW D E C I S I O N  VALUE 
( C i t e  Law, S t a t u t e ,  or o ther  reason fo r  tht> rt'tcJ>:tioQ r r p i r e m c u t )  

Must be r e t a i n e d  u n t i l  after l a s t  pol icy-holder  h a s  d i e d  o r  companies policies are no lonGer 
en fo rceab le .  

I 

-I  _____ 
25. AGENCY R E C O M N D A T I O N S ~ T ~ i ~ n ~ y  recommends t h a t  t h e  f i l e  series be c u t  o f f  at t h e  end  

o f  each -[]CALENDAR YEAR -[]FISCAL YEAR -NOTHER See , then : 

[ ] Hold i n  t h e  c u r r e n t  f i l e s  area . m o n t h ( s ) /  year(s) :  
[ ] T r a n s f e r  t o  [ 1 S t a t e  Records Center  [ ] Local Holding Area; ho ld  year (s ) :  
[ 3 Destroy. 
[ ] T r a n s f e r  t o  S t a t e  Archives f o r  permanent r e t e n t i o n .  
[ ] Destroy immediately af ter  cu t -of f .  
[x I Other :  (Spec i fy )  

Cut off f i l es  a t  end o f  y e a r s  ending w i t h  zero  and f ive ;  hold  i n  c u r r e n t  f i l e s  area 
1 yea r ;  t h e n  t r a n s f e r  t o  State Archives  f o r  permanent r e t e n t i o n .  

( I n d i c a t e  b r i e  fZg ra t iona le  f o r  rccowncndatiom dmv(s/or wr-ite add i t iona l  remarks) : 



- L-/---- 1 . h p p l I < a t l o o  Date 

Application no (I.I~ compictcd - ---- 
2 , A c * n c ,  1ppllc.tia 

11- 

Insurance Division Connie Peeples 

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  0 N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D  

8 .  Earliest & Latest 9 .  Exact Ser ies  T i t l e  
Dates of  Ser ies  I 

~ 

1848 to  Present INSURANCE COMPANY CHARTER FILES 
-I 

* What i s  the  fhnction of the  o f f i ce  i n  which t h i s  record series i s  created? 

The Comptroller General is  responsible fo r  regulating insurance companies and fo r  
administering insurance-related l a w s ;  supervising and l icensing loan companies making 
loans of $2 ,500  or less; and enforcing the  State 's  F i r e  Safety Laws and Mobile Home 
Sales regulations.  

The Insurance Division supervises insurance companies and agents, co l l ec t s  premium taxes,  
examines pol icy forms and policy rates, and administers insurance-related l a w s .  
Division also l icenses  agents and companies and invest igates  consumer complaints. 

The 

_- - - - 
1. This f i l e  contains the  following documents: (include form numbers and t i t l e s ,  i f  any, 

l icensing and regulating insurance companies. 
and f i l e  arrangement ) . 
Documents r e l a t ing  to: 

Included are: 
Charters and Amendments, Company by-laws and amendments, Powers of Attorney (Form GID-3, 
G I D - I ) ,  Ce r t i f i ca t e s  of Compliance, Cerf i f icates  of Deposit, Verif icat ion of f ees  paid,  
ve r i f i ca t ions  of pol icy forms f i l i n g s ,  c e r t i f i c a t e s  of Valuation, and biographical sheets  
on each Company's o f f i c e r s  and d i rec tors .  (See Form GID-1)  

F i les  are arranged: 

Applications f o r  Original Ce r t i f i ca t e s  of Authority (Form GID-2)  , Corporate 

alphabet ical ly  by name of Insurance Company. 
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< 7 .  . QUESTIONNAIRE r1.c. an -." t h e  p , O p e r  coiu.n. 1 r  .~.WCI 1. "YES:' plc . .r  e z p i . l n  :-?+a- SJ .. 
.-.I [ql .2r 1 

[ j [XI 

[ I [ X I '  

16.  Does t h e  series contain c l a s s i f i e d  informatiori' r equ i r ing  secu r i ty  handling? [ 1 [ X I  

[ 1 [ X I  

18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ X I  [ 1 

19. Is t h e  series ( o r  major por t ion  of it) regu la r ly  microfilmed? I f  yes ,  why? [ I [XI 

20. Does the  record series .provide da ta  as input  t o  an EDP f i le?  [ 1 [ X I  

21. Does t h e  record series contain documentation produced as EDP p r in tou t?  [ I [ X I  

' t  I & 

13. 

1 4 .  Is the re  a dupl ica t ion  of  t h i s  seiies i n  another of f ice  o r  agency? 

Is t h i s  t h e  Record Copy of t h e  series? 
, ~ / I  t 

/ '  15. Is the  s;i i n f o  --&'* at'ion contained i p  t h i s  series ever s&arized o r  published? 
Attach copy of summary o r  publ ica t ion .  

17. Does t h e  series i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? 

22. Has t h e  Federal Government i ssued  in s t ruc t ions  governing t h e  retent ion/dispo-  I [ X I  

[XI I 1 

s i t i o n  of t hese  f i les?  

23. W i l l  t he re  be a need f o r  t hese  records 10,  15 years  from now? I f  yes ,  what? 
_g___ -_I-- 

_LII - 

years  : 24. REQUIREMENTS. The following requires  the f i l e s  t o  be k e p t  100 

a. [ ]STATE b.  [ ]STATUTE OF c .  [ ]AUDIT d .  [ ]FEDERAL e .  k]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITAT I ON PERIOD L A W  DE C I  S I O N  VALUE 

( C i t e  Law, S t a t u t e ,  or o ther  reason f o r  the  r e t e n t i o n  requirement) 
Must be re t a ined  u n t i l  after l as t  policy-holder has died or companies policies are no longer 
enforceable.  

-------I__-_ ___._ - -. - - - - 
25. AGENCY f?ECOMNDATIONS. This agency recommends t h a t  t h e  f i l e  series be cu t  o f f  at the end 

of each -[]CALENDAR YEAR -[]FISCAL YE@ -NOTHER See ,then : 

] Hold i n  t he  current  f i l e s  area month(s)/  y e a r ( s ) :  

] Destroy. 
] Transfer  t o  S t a t e  Archives f o r  permanent r e t en t ion .  
] Destroy immediately after cut-off.  

Transfer  t o  [ 1 S t a t e  Records Center [ ] Local Holding Area; hold y e a d s ) :  

: ]  Other: (Specify)  
c u t  o f f  f i l e s  a t  end of years  ending with zero antl f i ve ;  hold i n  cu r ren t  f i l e s  area 
1 year;  then t r a n s f e r  to  State Archives f o r  permanent r e t en t ion .  

. ,  
( I n d i c a t e  b r i e f l y  ra t iona le  for recornendations above/or write add i t iona l  remarks)  : 


